BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAI HQC VINH Poc ldp - Tu do - Hanh phic

S6: 4024 /DPHV-CNTT Nghé An, ngay A thang 9 nim 2021

V/v trién khai phan ménj dang ky,
phé duyét, thanh todn Giay di duong
truc tuyén sur dung chir ky so

Kinh gui:  Truong cac don vi

Thuc hién Quyét dinh 749/QD-TTg ngay 3/6/2020 ctia Thu tuéng Chinh phu
phé duyét Chuong trinh chuyén déi s6 qudc gia dén nam 2025, dinh huéng dén nim
2030, Nha truong da xdy dung Quy trinh va phan mém ding ky, phé duyét va thanh
toan Gidy di duong truc tuyén sir dung chit ky sb tai Cong thong tin Can bo (Dia chi
truy cap: canbo.vinhuni.edu.vn).

Tir ngay 20/9/2021, Nha trudng trién khai dua vao st dung phan mém va yéu
cdu can bd, vién chirc toan truong khi di cong tac phai dang ky Gidy di duong truc
tuyén trén Cong thong tin can bo (theo Phu luc giri kem).

Nhan duge Cong van nay, Nha truong yéu cau Truong cac don vi thong bdo dé
can b, vién chure trong don vi duoc biét, nghiém tuc trién khai thuc hién./. V
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Ny ey PHU LUC
Qul""ﬁ"iﬁ'h dang ky, phé duyét va thanh toan Gidy di duwong

(Kém theo Cong van 56. A0/DHV-CNTT ngaylw /9/2021)

I. MUC PICH VA PHAM VI AP DUNG

- Muc dich: Quy dinh thu tuc va trinh tu cac budce can thuc hién trong viéc dang
ky, phé duy¢t va thanh toan Gidy di duong ap dung chit ky s6

- Pham vi ap dung: Gidy di duong cép Truong

II. TAI LIEU VIEN DAN

- Nghi quyét s6 06/NQ-HDT, ngay 12/5/2021 ciia Hi dong truong Truong Dai
hoc Vinh ban hanh Quy ché to chirc va hoat dong ctia Truong Dai hoc Vinh;

- Thong tur s6 41/2017/TT-BTTTT, ngay 19/12/2017 ctia B Thong tin va Truyén
thong vé viéc Quy dinh str dung chir ky so cho van ban dién tir trong co quan nha nudc;

- Thong tu s6 01/2019/TT-BNV, ngay 24/01/2019 cua B6 Noi vu Quy dinh quy
trinh trao doi, !uu trir, xur ly tai liéu dién tu trong cong tac van thu, cdc chuc nang co
ban cua HE thong quan ly tai liéu dién tur trong qua trinh xur ly cong viéc cua cac co
quan, to chue.

1. CAC TU VIET TAT

- HCTH: Hanh chinh Téng hop

- KHTC: Ké hoach - Tai chinh

- Can b0, vién chtc: CBVC



IV. NOI DUNG CUA QUY TRINH

4.1. Quy trinh dang ky, phé duyét va thanh toan
s6 (cap Truong)

A.LUU PO

cong lénh dp dung chir ky

QUY TRINH DANG KY, PHE DUYET VA THANH TOAN CONG LENH AP DUNG CHU KY SO (CAP TRUONG)
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B. DIEN GIAI

STT Noi dung :lf:‘:n': Két qua thye hién | Thoi gian hoan thanh! | Ghi chd
(45) 2) 3) “) ()
T CBVC ¢o
['hong tin cong ; "
" . A n R - trach nhiém
Péng ky cong 1énh I€nh dugc guri qua 1555 6 ,
truc tuyén qua email va qua ung & ot
I 2 o e CBVC T tiép voi lanh
Cong thdong tin can dung cho nguoi di ;
b5 N truedy Sna t4 /i phé dao don vi
0 Nha truong cong tdc, nguoi phé vé ki hoach
duyét il
cong tac
] ‘ - Néu yéu cau ding | Ngay khi ti€p nhdn yéu
Kiém tra di€u kién quy dinh va c6 lich | cau hodc sau 11 gio néu
) dap tng, bo tri xe Phong | trong bo tri xe; tlep nhéan yéu cau vao
(n€u cong 1€nh co HCTH | - Nguoc lai, thong bu01 sang; sau 17 glo
yéu cau) tin lai cho nguoi néu tlep nhan yéu cau
dang ky. vio budi chleu
Ngay khi tiép nhan yéu
Yéu cau don vi o Yéu cau duoe giri g imftessan 11, g ucw
5 . Hiéu n 1A tlep nhan yéu cau vao
3 chuyén moén cho y qua hé thong cho
SR R trudng o i ; budi sang; sau 17 gid
kién (néu can) can bd phu trach —_ S R
néu tiép nhan yéu cau
vao budi chicu
bon vi chuyén mon ‘
k!im tr% s gho X Don - TIT()‘ng tm phanAhOI Phan hdi ngau sau khi
4 kién phan hoi (néu | chuyén | dugc gui qua hé v o %
3 2 x % c6 yéu cau
Hiéu truong yéu mon thong
cau)
) - Néu dong y Phé duyét ngay khi tiép
Kiém tra thong tin chuyén sang Budc nhén yéu cau hodc sau
cong lénh, y kién i 6 dé phé duyét va Il gid néu tiép nhan
- . R . Hiéu . A M Xe
5 don vi chuyén mon ky so yéu cau vao budi sang;
\ A AR e truong s K s Kok
va yéu cau str dung - Nguoc lai, tir choi | sau 17 gio néu ti€p
xe Trudng va cho y kién phan | nhdn yéu cau vao budi
hoi chiéu
Bude nay co
’ , | thé dicu
6 Duyét va ky s6 Hiéu Biéu mau Phé duyét ngay khi hd | chinh duoc
cong [énh truong | BM.GDD.001/2021 | so da hoan thanh thoi gian,
nguoi di
theo doan
hhgn th.on.g bao’ £ Lanh C6 thong bao qua
hoach di cong tac , : -
7 57 o dao email cho Truong
cua cén bo trong . .
; don vi | don vi
don vi
Pong dau dién tu. o Ngay khi tiép nhan yéu | Day la budc
g Phong HCTH thuc | Phong | Bi€u mau cau hogc sau 11 gio néu | phat hanh
hién ky s6 cua HCTH | BM.GDD.002/2021 tlep nhan yéu cau vao vén ban

Truong PHV dé thé

budi sang; sau 17 gio

I Trudmg hop di cong tac dot xudt sé xir ly ngay sau khi ¢6 yéu ciu.




hién con dau trén
van ban

néu tiép nhan yéu cau
vao budi chiéu

Nhan thong bdo va Bidu mau
9 |invanbandiky, | CBVC | gy Gpp 0022021
dong dau
Diéu chinh ké
hoach cong tac (néu Gui thong bao cho
10 | ¢6), nhu: diéu chinh | CBVC | Hiéu trudng qua hé
thoi gian hodc huy théng
cong lénh
Diéu chinh ngay khi
tiép nhén yéu céq hodac
Phé duyét viée diéu | Hiéu san 11.gig powney
11 g A ; nhédn yéu cau vao budi
chinh cOng tac truong 5l s ik
sang; sau 17 gio néu
tiép nhan yéu cau vao
budi chiéu
Nhan [€nh hay cong
|, | lénh (néu viée diéu Laixe | Thong bdo dugc Tiép nhan ngay khi
chinh 1a huy cong guri qua h¢ thong Hiéu trudong phé duyét
1é€nh) )
Loy Igpidistize v Trudc thoi gian xuét
13 | thuc hién theo ké Lai xe | BM.GDD.003/2021 hat &
hoach cong tac P
In bd sung phu luc
diéu chinh ké hoach
4 | dethanhtodn (néu | gy | gy GDD 0oas2021 | XY ngay khico phe
c6 diéu chinh ké duyét
hoach va dugc phé
duyét)
Néu di theo
doan,
Lép ho so thanh Truong
toan cong lénh, Cham nhét 01 ngay khi | doan chiju
15 | gdm: cong lénh, cdc | CBVC di két thic chuyén cong | trach nhiém
gidy to lién quan tac tap hop ho
theo quy dinh so dé thanh
toan cung
nhau
Cap nhat tinh trang g C:ﬁp nhét DER AT Khi
16 Loy g + | Lai xe két thic chuyén cong
xe va chi so km vé vai
17 Xdc nhan tinh trang | Phong Xéc nhan ngay khi
xe va chiso kmvé | HCTH nhén thdong tin tir l4i xe
Lap ho so thanh
toan xing xe, gom: Cham nhat 07 ngay sau
Lénh diéu xe, hoa i khi két thic chuyén
18 PSS Lai xe o . . ;
don va cac giay to cong tac (hodc 01 thang
lién quan theo quy thanh todn 1 lan)
dinh
19 Kiém duyét ho 50, Phong | BM.GDD.005/2021 | Theo quy dinh hién - Viéc thanh
xac nhan, tinh tién KHTC | BM.GDD.006/2021 | hanh todn cong

e



va lap phiéu thanh [énh va xang
toan xe ¢o thé
thuc hién o
thoi diém
khac nhau;
- Mdi lan
lap phiéu
thanh toan
cho nhiéu
cong lénh
(theo dot)
; Koo Hiéu
20 | Ky duyét chi HEHR
., Phidiig M3di thang 2 lan vao
21 | Chuyén khoan gitra thang va cuoi
KHTC )
thang
C. BIEU MAU KEM THEO
TT Tén biéu mAu/Hb so Mi sb Noi luu it gy T
toi thiéu
| Cong Iénh da c6 chit ky cua BM.GDD.001/2021

Hiéu trudng

Cong [énh da c6 chit ky cua

2 | Hiéu truong va dugc dong BM.GDD.002/2021
dau phat hanh

3 | Lénh dicu xe BM.GDD.003/2021

4 | Phu luc diéu chinh ké hoach | BM.GDD.004/2021

5 | Phiéu thanh toan cong lénh | BM.GDD.005/2021

6 | Phiéu thanh todn tién xing BM.GDD.006/2021




4.2. Quy trinh ding ky, phé duyét va thanh toan cong lénh ap dung chir ky s6
(cho dom vi cap 2)

A.LUU

PO

QUY TRINH DANG KY, PHE DUYET VA THANH TOAN CONG LENH AP DUNG CHU KY SO (CONG LENH DON VI CAP 2)

Can b vién chirc

Truong don vi cap 2
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B. DIEN GIAI
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chiéu. ’
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nhén yéu cau
hoac sau 11
gio néu tiep
S A el Phong | Biéu mau nhan yéu cau
3| Kysovadongdau | ey | BM.GDD.002/2021 | vao budi sing;
sau 17 gio' néu
tiép nhan yéu
cau vao buodi
chicu.
Nhén thong bédo va in A% . D%
RO Biéu mau Trudc khi xuat
4 | van ban da ky, dong CBVC BM.GPD.002/2021 | pht
dau ' '
L Giri thong bio cho | 2 sau Kb
5 Huy cong lénh (néu CBYC | Trudmg:don viqua ¢6 thong tin
c0) hé thén : hoac thay doi
¥ & ke hoach
6 Duyét hily ké hoach Trudng Xu ly ngay sau
cdng tac don vi khi c6 yéu cau '
. , Cham nhét 07 | e di theo doan,
Léap ho so thanh toan -y Truong doan
7 cong Iénh, gom: cong CBVC kégt Zhﬁc chiu tréch‘nhiém
1énh, cac gidy to lién elredn wline tap hop ho so dé
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nhau
- Viéc thanh toan
cdng lénh va
Kiém duyét hd so, xac . . xdng xe cd thé
8 | nhan, tinh tidnvalap | PO"8 | BM.GDD.005/2021 | [Pe0Quy dinh |y hign ¢ tho
KHTC hién hanh
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- Mdi lan lap
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cho nhiéu cong
1énh (theo dot)

Ky duyét chi

Hiéu
truéng

Chuyén khoan

Phong
KHTC

C. BIEU MAU KEM THEO

Tén biéu miuw/H6 so

Mai so

Noi lvu

Thoi gian luu
tdi thicu

Cong lénh dé co chit ky cua
Hiéu truong va duge dong

dau phat hanh

BM.GDD.002/2021

Phiéu thanh toan cong lénh

BM.GDD.005/2021




BQ GIAO DUC VA DAO TAO
TRUONG DPAI HQC VINH

S
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O O
Cép cho: ..

Chacvu:. ... ..

BPon Wit o s cos som s

Puoccirdicongtactai: ... ...

Theo yéucaucua: ... ...

BM.GDD.001/2021

CONG HOA XA HOI CHU NGHIA VIET NAM Méu 56 CI6-HD
A 1A , (Ban hanh theo Théng tu 56:
Pjc lap - Tu do - Hanh phuc 107/2017/TT-BTC ngay

10/10/2017 cita B Tai chinh)
So: "nam"-"stt"/GBb-DHV

GIAY PI PUONG

s s ... Gi¢i tinh:

. Hoc ham, hoc vi:................

NoOi dung cdng tac (ghi 6 noi dung cong tac, lam viéc o dau, voi ca nhdn, co quan, 16 chitc nao,...):

SO ngudi cung di:

SH ngay di cong tac dugc duyétla: ngay.
Tir ngay...... thang .. .... nam 202 ...  dén ngay.. ... thang ...... nam 202 ...

Tién urng trude:

Nghé An, ngay ... thang ... .. ndam 20 ...
TRUONG PON VI

(Pa ¢6 chir ky)

S6 tién: - . dong
Do dai | Thoi gian luu tru Chirng nhéan
- Phuong 9 2 ; 3 i
Noi di . on o chang Trén 5 Ly do cua co quan noi
% ok Ngay | tién sir s . (0] . y o
va noi dén i duong | duwong ol dbn luwu tra dén, noi di
ung (km) di (Ky tén dong dau)
A 1 B 2 | 3 4 & D

Noi dén




Noi di
Noi dén
A 1 B 2 3 4 v D
Noi di
Noi dén
Noi di
Noi dén
o VB DML /ROT o s s v s a3 vé X ... ..............déng= . . . dodng
VECUSC: oeoeerrore v VE X dong = ... dong
- Hai dau ga: . o cdong = . dong
-Phucép luutra: .. CoNgAY X oo dong = .. ... ddng
-Phongnghi: ... ... ..véx .. . ...........domg=__ | ~ dong
- Phu phi liy vé bang PT: .. . vé x . . ... dong = .. ... .. dong
- Phu cdp khac: ... ... ... dong=._ ... dong
Téng cong: dong
S6 tien bang chit: . ...
Phong HCTH Nguwoi di cong tac Phu trach don vi
(Ky, ho tén) (Ky, ho tén) (KY, ho tén)
K¢ toan thanh toan Phong K¢ hoach - Tai chinh
(Ky, ho tén) (Ky, ho tén)




BM.GDD.002/2021

BO GIAO DUC VA DPAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM Miu s6 C16-HD

(Ban hanh theo Thong tr s6

TRUONG PAI HQC VINH Doc 1ap - Tu do - Hanh phiic 107/2017/TT-BTC ngay

Cipcho: ... ... ...

Chue vu: .

Pon vi: .

10/10/2017 cua By Tai chinh)
Sa: "nam"-"stt"/GDb-DHV

GIAY PI DPUONG

Puoc ctr di cOng téc tai:

Theo yéucaucua: ... .. e

NoOi dung cOng tac (ghi ro noi dung cong tdac; lam viéc o dau, voi ca nhan, co quan, 16 chirc nao,...).

S6 nguoi cung di: ...

S6 ngay di cong tac duoc duyét la: .. ngay.
Tir ngay ... ... thang ...... nam 202 ... dén ngay. ... .. thang ... ... nam 202 ...

Tien rng trudce:

Nghé An, ngay ..... thang..... nam 20 . ..
TRUONG DON VI

(Pa c6 chir ky va déng diu)

Stien: ... - dong
_ Do dai | Thoi gian luu tra Chirng nhén
e Phuong 5 N ; ., ==t
Noi di . v chiang Trén > Ly do cta co quan noi
Ny Ngay | tién sw ) » (0] . p G o
va noi dén diii duwong | duong ol dén lru tru dén, noi di
ng (km) di (Ky tén dong dau)
A 1 B 2 3 4 C D
Noi di
Noi dén




Noi di
Noi dén
A 1 B 2 3 4 C D

Noi di

Noi dén

Noi di

Noi dén
-Vétau, xe: ..o g 1t VO K v smames piw w1 AONE =5 wos wom sesamss ms s dong
- Vé cudc: e VB X o oo s s AONE =r: s v s oo dong
- Hai ddu ga: e dong = . dong
-Phucép luutra: oNngay X dong = ... ... dong
-Phongnghi: . VvE X dong = ... . dong
- Phu phi ldy vé bang BT: . vé x .. ... ... dong =.. ... dong
-Phucdpkhdc: ... dong = ... dong

Toéng cong: dong
SO tien bang chit: ... ...
Phong HCTH Nguoi di cong tac Phu trach don vi

(Ky, ho tén)

Ké toan thanh toan
(Ky, ho tén)

(Ky, ho tén)

(Ky, ho tén)

Phong Ké hoach - Tai chinh
(Ky, ho tén)




o o ~ BM.GDD.003/2021
BO GIAO DUC VA DAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH Poc lap - Tu do - Hanh phic

Nghé An, ngay  thang — nam 20

GIAY DPE NGHI BO TRi XE O TO

Kinh guri:

- Ban Giam hiéu;

- Phong Hanh chinh Tong hop;

- Phong Ké hoach - Tai chinh.
) T VRSN RE——
DI Vi CONE B0 caiscumusmumssmmsmmsssmomssssssrssimsssnssimes v s o s s s sy SRR X 50 43
1. Kinh d& nghi Nha trudong b tri xe 6 t0 d& phuc VU: ..o
2. B0 el o cone Co/kIRAT TIUC WS s s eomemssimmssss s s s s S e s
3. Sb ngay cong tac/sb ngay phuc vu...... ngay, tlr .../ .o../eee.. dén .../ oo e,
4. Pia diém dén cong tac/don KhACh: ........o.o.ooviiiiiiieeciceee e
0 L | I s om0 A O A S

HIEU TRUONG NGUOI PE NGHI

GS.TS Nguyén Huy Bing

PHONG HANH CHINH TONG HQP
Nhan dé nghi ndy vao ..... g0 ..., DEAY covovrverirrnnn.
(1) D& nghi Nha truong bd tri xe ctia Truong;
Bién 8 Xe: vvvveveenn. Tén lai X€: ooevevereieeiireiiienn

(2) Bé nghi Nha truong cho thué xe va thanh toan theo
quy dinh.

LOBl K8 cnmssnmmmsspmmmissmssei e s

Ngh¢ An, ngay thang ~ nam 20
TRUONG PHONG



BM.GDD.004/2021

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC VINH Dic lap - Tu do - Hanh phic

PHIEU PIEU CHINH KE HOACH CONG TAC

LI TR oo e v s e Bite 1 s Sowh ASIEHNRES SRS PAGIRGER D 3
D B B . . o s womomne e S e 5 LS 8 35 DAELCTEG T B SAFSSSGEAG O R AN D T
NOi dungcOng tac: . ..

SO nguoi cung di: ..

S6 ngay di cong tac duoce duyét la: . ngay.
Tw ngay ...... thang ...... nam 202 ... dén ngay...... thang ...... nam 202 .. ..

Ly do diéu chinh: ... ... ...

STT Ho va tén Sé hiéu GPP | 1hoigian Ghi chu
) ) gia han
1
2
3

BAN GIAM HIEU PHE DUYET NGUOI PE NGHI



L - BM.GDD.005/2021 |
TRUGNG DAIHOC VINH b |

PHONG KE HOACH TAI CHINH

BANG THANH TOAN TIEN CONG TAC PHI

Tér nady._ a2 Noi d 53 Tau e, may | Haidiu ga: Phu cip I Tién tro, KP khac
T Ho va tén DUn W SsCL Ngay—aEN | pi dén cong tac ;:_‘ u:tg ngay bay, tien di | 02 d3u san : :HP - phong nghi | (LPHoi | Téng tién nhin |Taikhoin K¢ nhin
naRY= englas LT dvong khoan bay ™ khoan thio...)
1
2
3 :
4
3
6
Cong 0 0 0 0 0 0
Bing chir: Mirot wiét tridu, hai tram bay wneoi mot nghin dong./.
Fini, ngay thang nam 2021

Duyét chi Phong KHTC Ké toan thanh toin



' BM.GDD.006/2021

TRUGNG DAL HOC VINH
PHONG Kf HOACH TAI CHINH
BANG THANH TOAN TIEN XANG DAU SU DUNG CHO XE ......

Tir ngay ..... dén ngay ...

Chi sb cong to $6 km thye di, trong do: S6 lit xing duge thanh toin tie . Thanh tién
Dinh mic S5 tidn S0 lit Do gia Tine
e cho phép thanh toan Nguon 2 da mua qui doi Nguén it < g
Dien giai . Pi Phuc vu S 3 . da mua I : ¥ < . 50 tién dugc Ghi chu
mxxe theo (hanh toan| Linpay | PRUCYucho | o i hoc phi Nguon  |(heo hoa dom| . €0 de ) hoc phi Nguon thanh toin
qui che CTNB 2012 anitoan | LAY | “rreprx | FOREMS khéng ngan sich hoa don | thanh toin |  khing ngin sach
lan treee Trwong < o 3 &
chinh qui chinh qui
Vinh, ngay  thing  nam 2021
TP.KHIC Ké toan thanh toin

Duyét chi



CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

BO GIAO DUC VA DAO TAO
TRUONG PAI HQC VINH

) PHU LUC ) ]
Huéng din ding ky, phé duyét va thanh todn Gidy di duong tryc tuyén

(Kem theo Cong van sé: A0 /pHV-CNTT ngc‘zy,{ $/9/2021 cia Truong Pai hoc Vinh)

I. PANG KY CONG LENH o
Chirc ning nay dung cho CBVC dang ky cap Giay di duong.
ap dia chi http:/canbo.vinhuni.edu.vn

3t | canbovmbumeduvn’tng hao

(2) CONG THONG TINCAN B

@ Thong tao

1By o v ding ety i A 0 V8 NG T

e vl (iing dav
Hast dng KHEN

i (i1 ety

Téing hop b thim dindte. 0 LA i) Shsn itk FE0YTHC VY L e ]

T Tty

& Xettyén roe be

{0} Heming

Qi cing M Vv then toon odng

Tharh b 1n #ling va

Dy Al tbe ik

iy phdis e Fha oy

thong tin can bo:

@

Lé Vin Tan

sy T
K0 JN T
Vi by heh Sngbop ch Tyt ek Tudn Churmg tnen
L Wl Loy 13 thany
Cheg v Y hannan Bao cA8 cang
-

Hoat dong gidng day A

Y o & B
Er ™y Q&‘ .©
Canh a3cn o Qudn by ahdr Qudn iy bs e e darh
[ b o s e
x
Y Lo,
o=
NS O &n H30zea tnh T bnoe b
hon ohdn W g de T g

Ké khai gi dgy, NCKH va HD khéc A

;

=~
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82 ) ‘E‘
v

Vv oo W whau dh 1Ay K o roat K kha sach,
A B B Q 8

Trang chiy

Lich Céng viec  Thong buo Thém



http://canbo.vinhuni.cdu.vn

Bude 1: Chon chirc nang
Chon menu “Cdéng viéc chung”, chon muc

30 74t | canboyvmhuni.edusnihaia-bas/quan-biglay 0o

(52) CONG THONG TIN CANBO

A Trang end & Thieg odo 0 Cudn i gily & eudng

“Quén Iy cong 1énh”

i 023 phin CUATOI  BHEDUYET (1) THEO DO!

Qxelin b b Sargali T v

Trarg ey Dhsem

Nt vy ring dhay
Thoal agng KHCN 2 v P
5 Sdreany
Ké knat gy day
i
Tra i fhring bo
Tamirm D
Xl Byl hoc ta Hop trién khai nam hoc mai
cdp
{6f Weming Tuneay SRR Cdarasy
hgod Euet i o, By
ohtin
Trang ¢y Df em
Hei thio khoa hoc CNTT
“de “ory Lnm e s
Tiass Dénnsby o

Ngu: suver Naavde by B
by

g tab B4 e

% tro e ¢ Rl Hop ban c3ng léc xel luyén sinh 2321

Buée 2: Thém moi Gidy di duong (cong 1énh)

Nhén nut dé thém

Chi tiét gidy di drong
Céng lénh cip Linh vue

Truong ¥ Cang vu v
Méi dung cang viéc

p

Theo yéu cau cla
Bi cdng tac tinh Huyén

Thanh pho Ha Néi - Huyén Ba Vi v
Bia cni
Tir ngay Giy Phut

170912021 0 00 v 00 v
Bén ngay Giy Phut

17/08/2021 (w] 00 ~ 00 v
Cip cho i«
Minh ching 74
Phuong tién di

Tu tic -




STT Muc Giai thich

1 Cong 1énh cép Cong 1énh cép Truong, cép don vi (don vi cép 2)

2 | Linh vuc Thudc linh vuc di cong tac

3 | Noi dung cong viéc | Noi dung cong viéce

4 | Theo yéu ciu Yéu ciu cua ai

5 | Tinh Tinh di cong tac

6 | Huyen Huyén di cong tc (nhdp chinh xdc dé thanh todn tién o,
I tri)

7 | Dia chi Dia chi noi cong tac

8 | Tungay Thoi gian bat dau di cong tac

9 | Pén ngay Thoi gian di cong tac vé
Cap nhat tat ca nhiing nguoi di cong tac. Néu co lai xe

10 Cép cho truong di cung khdng can cap nhat, hé théng s€ tu dong
phat sinh cong 1énh cho lai xe.

1w . Tai minh chung cong vén, gidy moi... dé xem xét phé

inh chung .

duyét
Chon phuong tién di phu hop voi quy dinh va ndi dung

12 | Phuong tién di cong viéc. Néu chon Xe trudong phai cap nhat thém Lo

trinh, Pia diem don.

Y xtnngydiy

B Hoat oing KRON

Nhép day du va chinh xac cac thong tin yéu cau roi nhan nut &=

Bude 3: Xem chi tiét cong lénh va giri phé duyét
- Chon ndi dung cong [énh (nhu hinh dudi)
(22) CONG THONGTIN CAN B

@ Ouin 1y gidy & dudng

& Thing bdo

THEQ Din

A Toang i

CUATON  Pué DUVET (1)

Notelp vy g day Trng o

- Chi tiét cong Iénh duogc hién thi:
CONG THONG TIN CAN BO

& Trang ond @ Thérg vao & Quan 1 gidy @ duong

Gliowk by winr Yéu ciu b i xe
. Létrah Vinh - Ha N3l
: S8 ngudi o
GIAY DI DUONG Eia didm don Truorg DRV
S Nguds fal
Eénsdxe

cip Twong Linn vue Cong vu Xt !
Nérdung cing the  Hop Indn knai ndm hot mar ‘
Theo yéucaucia  Hidu tiudng
61 cdng tic tai B6 i3 duc vi Ghotaa - S4 35 Ba) C6 Vet Ha N& Qudn Hal B3 Trung Thinh phéd ‘
HE N ‘
T agdy 07 00 17/09/3621 £én ngay 17 00 201082021
Phong tién & Xe uuong

Tal e kem meo

¥ iéo i




Glri duyés

- Kiém tra thong tin cong 1énh, néu thong tin da chinh nhan nut dé gui
duyét. Sau khi gui, nhitng ngudi lién quan s€ nhan dugc thong bao qua dién thoai di
dong va email do Nha truong cung cip. Trong truong hop cong 1énh chua gir, nguoi
duyét chua xem co thé stra dugce ndi dung cong Iénh.

II. NHAN VA IN CONG LENH

Sau khi ¢ong Iénh duge Nha truong phé duyét va ky sb, nhitng nguoi c6 tén
trong danh sach cong 1énh s& nhén dugc thong bao qua dién thoai di dong va email do
Nha trudng cung cip.

Dé in cong lénh duoc ky duyét, su dung chuc ndng “Quan ly cong 1énh™ trén
Cong thong tin can b hodc trén Ung dung di dong Cdng thong tin can bd dé xem va
tai cong lénh vé.

€ 3 C A Viongbio mat | canbovinhunieduyn/thang-hao

@ e (%) cONG THONGTIN CAN BO

< Tatng bdo

Tosous frigs vir dison e ralin o L Ben k7, b (a0 ehisrg it i shig e Duyf 6B 8¢ thiing don v
N vis giag day

Hoat gbng KHCN

5 i Theay bags v thisem s G $he Sy Chwimg finh cang B thang 140t it g (B¢ 1bsiog
W Tea cuu thing tn

Xét tuyén hoc ba

553 1 thing

Qo Iy i Sy Thiing b Liso cau g it Tavt thiatwy fouhy 04 by

Lip phvea ¢k cong linh Ddnn dau cong et ol oy ve ot foan (90 Ging X

Ciac bude thue hién:

Bude 1: Chon chtic ndng
Chon menu “Céng viée chung”, chon muc “Quén ly cong I¢nh”

Bude 2: Chon muc “CUA TOI” va chon loc “Pa phé duyét”

@ CONG THONG TIN CAN BO

B Quiny gy & dubng

® Tanghd @ Thing bao

COATGI  PHEDUVET (1) THES DG

Bang Lip@ -

gheép vy geing day
Teang mal

Hop uidn khai ndm noc mol

SR Hoa dony KHCH

Tis Trany Len e Teng ve
BT 4790 VI ©dnrgay Ve ZORAIY 1
4 K8 Kha gxr Gy Ngaaiaupi 4

nnnnn




Bugc 3: Chon cong I€nh tir danh séch, sé€ hién thi chi tiét

R Trang chi & Théng bao 2 Quan Iy gidy i duomng

Yéu chu bé i xe

*psy tve ZI0O4TUR "e L§ trinh Vinh - Ha Néi
e 56 nguoi 2
G|AY 15]] DUONG Dia diém don EHV
Trang tha D3 sem Ngudt lai L& Thanh Trung
Bién s6 xe 3714.00097
Cép Truong Linh vuc Chngvu Y kién £éng y b i xe truong

Nél dung cong tdac  Hop trién khal ndm hoc méi

Theo yéu cdu cia.  Hiéu trudng

Di cong tactai B6 giao duc vé dao tao: Quan Hai Ba Trung, Thanh phé Ha Néi
Tir ngay 0000 19/09/2021 Dén ngay 00 00 20/09/2021

Cap cho NGUYEN THANH VINH  Prong 920 160 &
LE VAN TAN Trung tém Céng nghé tléng tn &
LE THANH TRUNG  Phéng Hanh cha\Téng hop &
BUITUANAN  Ban auinty co s3 1t

Phuong tién di Xe truong

Tai kéu kém theo

Y kien

& Nguyén Huy Bing *1 20v8/2021

___This demo

- Chon biéu tuong méy in = tuong Umg véi ngudi dugce cép tir danh sach (mdi

s
nguoi s& duge cap 1 cong 1énh 6 s b khac nhau).

BO GIAO DUC VADAOTAO  CONG HOA XA HOICHUNGHIA VIETNAM rf-; f i A
TRUONG DAI HQC VINH Dic 1ip - Ty do - Hanh phac TRER R

T0T0201 7 cua B Tan clunh)

S6: 2021-0047/GDD-DHV

GIAY DI BPUONG

- Cong lénh tai vé da dugce ky sb va dugce dong diu dién tir (ndi dung khong thé
thay doi).

- Mdi cong lénh duge cap 1 ma QR duy nhét dé tra ctru va truy xudt ngudn gdc
(dung churc nang chup anh hodc quét ma QR dé tra cru). Néu nhan dién ma QR dung
s& nhay toi trang http://canbo.vinhuni.edu.vn/thong-bao/cong-lenh/

HIEU TRUONG
(P& phé duyet)

Tai day ta co the kiém tra chi tiét thong tin cong lénh, nhu: s6 cong lénh, anh,
théng tin ngudi dugc cap, file cong lénh duge ky s6 dinh kém.


http://canbo.vinhuni.edu.vn/thong-bao/cong-lenh/

