
B0 giAo dug vA dAo tao
TRU0NG DAI HOC VINH

CONG HOA XA H0I CHU NGHIA VIET NAM 
Doc lap - Tu’ do - Hanh phuc

Nghe An, ngay thdng 9 ndm 2021S6: Atti /DHV-CNTT

V/v trien khai phan mem dang ky, 
phe duyet, thanh loan Giay di dudng 

true tuyen sir dung chir ky so

Kinh gu i: Truong cac don vi

Thu'c hien Quyet dinh 749/QD-TTg ngay 3/6/2020 cua Thu tuang Chinh phu 
phe duyet Chuomg trinh chuyen doi so quoc gia den nam 2025, dinh hirdmg den nam 

2030, Nha truong da xay dung Quy trinh va phan mem dang ky, phe duyet va thanh 

loan Giay di dudng true tuyen sir dung chu ky so tai Cong thdng tin Can bo (Dja chi 
truy cap: canbo.vinhuni.edu.vn).

Tii* ngay 20/9/2021, Nha truong trien khai dua vao sir dung phan mem va yeu 

can can bo, vien chirc toan truong khi di edng tac phai dang ky Giay di dudng true 

tuyen tren Cong thdng tin can bd (theo Phu luc gui kem).

Nhan duoc Cong van nay, Nha truong yeu cau Truong cac don vi thdng bao de 

can bd, vien chirc trong don vi duoc biet, nghiem tuc trien khai thuc hien./.^^^

c^THfa^TRUONGNo'i nhan:
- Nhir tren;
- Luu: HCTH, CNTT TRUONG-.yA 

o{ DA5MQ£--J:/j
*H fj/

y7I S. Nguyen Huy Bang



BO Gl/O/DUC VA QAO TAO 

* ' ViN'H ;L^

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tu do - Hanh phucNHTR

y ^7 PHV L,r
Quy^tfYfiTi dang ky, phe duyet va thanh loan Giay di duong

(Kent theo Cong van so: /fO/4/DHV-CNTT ngaytM/9/2021)

I. MUC DICH VA PHAM VI AP DUNG
- Muc dich: Quy dinh thu tuc va trinh tir cac buac can thnc hien trong vice dang 

ky, phe duyet va thanh toan Giay di dirdng ap dung chu ky so
- Pham vi ap dung: Giay di dudng cap Truong

II. TAI LIEU VIEN DAN
- Nghj quy6t sd 06/NQ-HDT, ngay 12/5/2021 cua Hoi dong trirang Truong Dai 

hoc Vinh ban hanh Quy che to chuc va boat dong cua Truong Dai hoc Vinh;
- Thong tu so 41/2017/TT-BTTTT, ngay 19/12/2017 cua Bo Thong tin va Truydn 

thong ve viec Quy djnh sir dung chu ky so cho van ban dien tu trong co quan nha nude;
- Thong tu s6 01/2019/TT-BNV, ngay 24/01/2019 cua Bo Noi vu Quy dinh quy 

trinh trao d6i, luu tru, xu ly tai lieu dien tu trong cong tac van thu, cac chuc nang co 
ban cua He thdng quan ly tai lieu dien tu trong qua trinh xu ly cong viec cua cac co 
quan, to chuc.

III. CAC TU VIET TAT
- HCTH: Hanh chinh Tong hop
- KHTC: Ke hoach - Tai chinh
- Can bq, vien chuc: CBVC



IV. NOI DUNG CUA QUY TRINH
4.1. Quy trinh dang ky, phe duyet va thanh loan cong lenh ap dung chu1 ky 

so (cap Truong)
A. LU U DO

QUY IHlNH OANG KY, PH£ DUY^l VA THANH JOAN CONG L(;NH Al» DQNG CHtr KY SO (CAP TRUONG)
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B. DIEN GIAI

Trach
nhiem Ket qua thuc hien Thoi gian hoan thanh1 Ghi chiiNoi dungSTT

(51(31 (4)(21(11
CBVC co 
trach nhiem 
bao cao true 
tiep voi lanh 
dao don vj 
ve ke hoach 
cong tac

Thong tin cong 
lenh dirge gui qua 
email va qua irng 
dung cho nguoi di 
cong tac, ngirdi phe 
duvet

Dang ky cong lenh 
true tuyen qua 
Cong thong tin can 
bo Nha tnrdng

CBVC

Ngay khi tiep nhan yen 
cau hoac sau 11 gid neu 
tiep nhan yen cau vao 
buoi sang; sau 17 gid 
neu tiep nhan yeu cau 
vao buoi chieu

- Neu yeu cau dung 
quy dinh va cd lich 
trdng bo tri xe;
- Nguo'c lai, thong 
tin lai cho ngudi 
dang ky.

Kiem tra dieu kien 
dap ung, bo tri xe 
(neu cong lenh cd 
yeu cau)

Phong
HCTH2

Ngay khi tiep nhan yeu 
cau hoac sau 11 gid neu 
tiep nhan yeu can vao 
buoi sang; sau 17 gid 
neu tiep nhan yeu can 
vao buoi chieu

Yeu cau dirge gui 
qua he thong cho 
can bo phu trach

Yeu cau don vj 
chuyen mdn cho y 
kien (neu can)

Hieu
tnrdng3

Don vj chuyen mdn 
kiem tra va cho y 
kien phan hoi (neu 
Hieu trudng yeu 
cau) 

Thong tin phan hoi 
dirge giri qua he 
thong

Don vj 
chuyen 
mdn

Phan hoi ngau sau khi 
cd yeu cau4

- Neu dong y 
chuyen sang Budc 
6 de phe duyet va 
ky so
- Ngiro'c lai, tir chdi 
va cho y kien phan

Phe duyet ngay khi tiep 
nhan yeu can hoac sau 
11 gid neu tiep nhan 
yeu cau vao buoi sang; 
sau 17 gid neu tiep 
nhan yeu cau vao buoi 
chieu

Kiem tra thong tin 
cong lenh, y kien 
don vj chuyen mdn 
va yeu can sir dung 
xe Trudng

Hieu
trudng5

hoi
Budc nay cd 
the dieu 
chinh dirge 
thdi gian, 
ngirdi di 
theo doan

Phe duyet ngay khi hd 
so da hoan thanh

Duyet va ky so 
cong lenh

Bieu man
BM.GDD.001/2021

Hieu
trudng6

Nhan thong bao ke 
hoach di cong tac 
ciia can bd trong

Cd thong bao qua 
email cho Trudng 
don vj

Lanh
dao7
don vjdon vj

Dong dau dien tir. Ngay khi tiep nhan yeu 
cau hoac sau 11 gid neu 
tiep nhan yeu cau vao 
buoi sang; sau 17 gid

Day la budc 
phat hanh 
van ban

Bidu man
BM.ODD.002/2021

Phong
HCTH

Phong HCTH thuc 
hien ky so ciia 
Trudng PHY de the

8

1 Truong hop di cong tac dot xuat sc xu ly ngay sau khi co yeu cau.



neu tiep nhan yen cau 
vao buoi chieu

hien con dau tren 
van ban
Nhan thong bao va Bieu man

BM.GBD.002/2021in van ban da ky. 
dong dau

CBVC9

Dieu chinh ke
hoach cong tac (neu 
co), nhir: dieu chinh 
thoi gian hoac huy 
cong lenh

Gui thong bao cho 
Hieu tru'dng qua he 
thong

CBVC10

Dieu chinh ngay khi 
tiep nhan yen cau hoac 
sau 11 gio neu tiep 
nhan yeu cau vao buoi 
sang;sau 17 gio neu 
tiep nhan yeu can vao 
buoi chieu

Phe duyet viec dieu 
chinh cong tac

Hieu
truong11

Nhan lenh huy cong 
lenh (neu viec dieu 
chinh la huy cong

Tiep nhan ngay khi 
Hieu truong phe duyet

Thong bao dirge 
gu i qua he thongLai xe12

lenh)
In lenh dieu xe va Tnroc thoi gian xuat 

phatthuc hien theo ke BM.GDD.003/2021Lai xe13
hoach cong tac
In bo sung phu luc 
dieu chinh ke hoach 
de thanh loan (neu 
co dieu chinh ke

Xir !y ngay khi co phe 
duyetBM.GDD.004/2021CBVC14

hoach va du'oc phe 
duyet)

Neu di theo 
doan, 
Truong 
doan chju 
trach nhiem 
tap hop ho 
so dc thanh 
toan cung 
nhan

Lap ho so thanh 
toan cong lenh, 
gom: cong lenh. cac 
giay to lien quan 
theo quy djnh

Cham nhat 01 ngay khi 
di ket thuc chuyen congCBVC15
tac

Cap nhat ngay sau khi 
ket thuc chuyen congCap nhat tinh trang 

xe va chi so km ve Lai xe16
tac
Xac nhan ngay khi 
nhan thong tin tir lai xe

Xac nhan tinh trang 
xe va chi so km ve

Phong
HCTH17

Lap ho so thanh 
toan xang xe, gom: 
Lenh dieu xe, hoa 
don va cac giay to 
lien quan theo quy 
djnh

Cham nhat 07 ngay sau 
khi ket thuc chuyen 
cong tac (hoac 01 /hang 
thanh loan 1 /an)

Lai xe18

Kiem duyet ho so', 
xac nhan, tinh tien

Theo quy djnh hien 
hanh

- Viec thanh 
toan cong

BM.GDD.005/2021 
BM.GDD.006/2021

Phong
KHTC19



va lap phieu thanh 
toan

lenh va xang 
xe co the 
thuc hien a 
thoi diem 
khac nhau;
- Moi lan 
lap phieu 
thanh toan 
cho nhieu 
cong lenh 
(theo dot)

Hieu
truongKy duyet chi20

Moi thang 2 lan vao 
giira thang va cuoi 
thang____________

Phong
KHTCChuyen khoan21

C. BIEU MAU KEM THEO

Thoi gian lira 
toi thieuMa soTen bieu mau/Ho so1 Noi IiruTT

Cong lenh da co chu- ky cua 
Hieu truong BM.GDD.001/2021

Cong lenh da co chCr ky cua 
Hieu truong va duoc dong 
dau phat hanh

BM.GDD.002/20212

Lenh dieu xe BM.GDD.003/20213
Phu luc dieu chinh ke hoach BM.GDD.004/20214
Phieu thanh toan cong lenh BM.GDD.005/20215
Phieu thanh toan tien xang BM.GDD.006/20216



4.2. Quy trinh dang ky, phe duyet va thanh toan cong lenh ap dung chQ’ ky so 
(cho don v| cap 2)

A. Ll/U DO 
QUY TfUNH BANG KY, PHE DUYET VA THANH TOAN CONG L^NH AP DUNG CHU' KY SO (CONG LfNH DON V} CAP 2)

Hieu in/ongPhong KHTCTruoiiQ doni vi cap 2 Phong HCTHCan bo vien chuc
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B. DIEN GIAI

Thoi gian 
hoan thanh

Trach
nhieni Ket qua thuc hien Ghi chuNoi dungSTT

(5)(4)(3)(1) (21
Thong tin cong lenh 
dirge gui qua email 
va qua ung dung 
cho ngudi di cong

Bang ky cong lenh 
true tuyen qua Cong 
thong tin can bo Nha 
trudng

CBVC1

tac
Ngay khi tiep 
nhan yen can 
hoac sau 11 
gid neu tiep 
nhan yen can 
vao buoi sang; 
sau 17 gid neu 
tiep nhan yeu 
can vao budi 
chieu.

- Neu dong y 
chuyen sang Budc 3 
de ky so va dong

- Ngugc lai, tir choi 
va cho y kien phan

Kiem tra thong tin 
cong lenh, cho y kien

Trudng 
don vj dan2

hoi

Ngay khi tiep 
nhan yeu cau 
hoac sau 11 
gid neu tiep 
nhan yeu cau 
vao budi sang; 
sau 17 gid neu 
tiep nhan yeu 
cau vao budi 
chieu.

Bieu man
BM.GBB.002/2021

Phong
HCTHKy so va dong dau3

Nhan thong bao va in 
van ban da ky, dong Tnrdc khi xudt 

phat
Bieu mau
BM.GBB.002/20214 CBVC

dau
Ngay sau khi 
cd thong tin 
hoac thay ddi 
ke hoach

Gii'i thong bao cho 
Trudng don vi qua 
he thong

Huy cong lenh (neu CBVC5 cd)

Buyet huy ke hoach 
cong tac

Xii' ly ngay sau 
khi cd yeu cau

Trudng 
don v|6

Neu di theo doan, 
Trudng doan 
chju trach nhiem 
tap hop hd so de 
thanh toan cung 
nhau

Cham nhat 07 
ngay sau khi 
ket thuc 
chuyen cong

Lap hd so thanh toan 
cong lenh, gdm: cong 
lenh, cac giay td lien 
quan theo quy djnh

CBVC7

tac

- Viec thanh toan 
cong lenh va 
xang xe cd the 
thuc hien d thdi 
diem khac nhau;
- Mdi lan lap 
phieu thanh toan

Kiem duyet hd so. xac 
nhan, tinh tien va lap 
phieu thanh toan

Theo quy djnh 
hien hanh

Phong
KHTC BM.GBB.005/20218



cho nhieu cong 
lenh (theo dot)

HieuKy duyet chi9 truong
Phong
KHTCChuyen khoan10

C. BIEU MAU KEM THEO

Thoi gian lu u 
toi thieuMa soTen bieu mau/H6 so' Noi luuTT

Cong lenh da co chu ky cua 
Hieu truang va dugc dong 
dau phat hanh

BM.GDD.002/20211

Phieu thanh toan cong lenh BM.GDD.005/20212



BM.GDD.001/2021
Mau s6 Cl6-1 ID 

(Ban lianh theo Thong Hr so:
107/2017,TP-BTC ngay 

10/10/2017 cua B(> Tai chinh)

BO GlAO DUG VA DAO TAO CONG HOA XA HOl CHI) NGHIA VIET NAM 
TRUONG DAI HOC VINH Dqc lap - Ty do - Hanh phuc

S6: "nam"-"stt"/GDD-DHV

GIAy DI DUONG

Cap cho:.......................
Chirc vu:.......................

Don vj:.......................
Dirge cir di cong tac tai:
Theo yen can cua:
Noi dung cong tac (ghi rd noi dung cong tdc; lam vice a ddu, vdi cd nhdn, ca quan, id chuc ndo,

Gioi tlnh: 
Hoc ham, hoc vj:

So ngu'6'i cung di:.........................

So ngay di cong tac dirge duvet la:
Tie ngay....... thdng....... ncim 202 ....

ngay.
den ngay thdng ndni 202. . ..

Nghe An, ngay..... thdng.....  ndm 20 ...
TRUONG DON VI

Tien ling truoc:
(Da co chu ky)

dongSo tien:

Thoi gian luu trii Chihig nhan 
cua co’ quan noi 

den, noi di
(Ky ten dong ddu)

Do dai 
chang 
duong
(hn)

Phuong 
tien sir 
dung

Ly do 
luu trii

Tren
duemg

Noi di 
va noi den 6Ngay

noi dendi
C D3 421 BA

Noi di

Noi den



Noi di

Noi den

4 C DB 2 31A

Noi di

Noi den

Noi di

Noi den

dong
dong
dong
dong
dong
dong
dong

dong

dong = 

dong = 

dong =
........... dong =

........... dong =

dong = 

dong =

Tong cpng:

ve x- Ve tan, xe:

- Ve cirac: ..................

- Hai dau ga:

- Phu cap luu tru:

- Phong nghi:

- Phu phi lay ve bang DT:

- Phu cap khac: ............

ve x

ngay x 

ve x

ve x

So Hen bang chic:

Nguoi di cong tac
(Ky, ho ten)

Phu trach don vj
(Ky, ho ten)

Phong HCTH
(Ky, ho ten)

Phong Ke hoach - Tai chinh
(Ky, ho ten)

Ke toan thanh toan
(Ky, ho ten)



BM.GDD.002/2021
Mau s6 Cl6-1 ID 

(Ban hanh Ilico Thong nr so 
107/2017,TT-BTC ngay 

10/10/2017 cua BpTai chinh)

BO GIAO DUG VA DAO TAO CONG HOA XA H0I CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phucTRUONG DAI HOC VINH

S6: "nam"-"stt"/GDD-DHV

GIAY DI DUONG

Cap cho:.......................
Chuc vu:......................

Don vj:........................
Dupe cir di cong tac tai:

Theo yen cau cua:
Npi dung cong tac (ghi ro noi dung cong tdc; lam vice a ddu, voi cd nhdn, co quan, to chuc ndo,...):

Gioi tinh: 
Hoc ham, hoc vj:

So ngu'oi cung di:........................

So ngay di cong tac dupe duyet la:............
Tie ngay....... thdng....... ndm 202

ngay.
den ngay thdng nctm 202

Nghe An, ngay..... thdng.....  ndm 20 .
TRUONG DON VI

Tien ung truoc:
(Da co chfr ky va dong dau)

So tien: dong

Thoi gian luu truDo dai 
chang 
dirong

(km)

Chung nhan 
ciia co’ quan noi 

den, noi di
(Ky ten dong ddu)

Phuong 
tien sii’ 
dung

Ly do 
luu tru

Tren
duong

Noi di 
va noi den 6Ngay

noi dendi
2 3 4 C DI BA

Noi di

Noi den



Noi di

Noi ddn

D4 C2 3BA

Noi di

Noi den

Noi di

Noi den

dong
dong
dong
dong
dong
dong
dong

dong

dong = 

dong = 

dong 

dong - 

dong = 

dong 

dong =

ve x- Ve tau, xe:
- Ve cu'6c: ...............
- Hai dau ga: ...............
- Phu cap luu tru:
- Phong nghi: ...............
- Phu phi lay ve bang DT:
- Phu cap khac:..............

ve x

ngay x 

ve x

ve x

Tong cong:

So lien bang chic:

Phu trach don vj
(Ky, ho ten)

Nguoi di cong tac
(Ky, ho ten)

Phong HCTH
(Ky, ho ten)

Phong Ke hoach - Tai chinh
(Ky, ho ten)

Ke toan thanh toan
(Ky, ho ten)



BM.GDD.003/2021
C0NG HOA XA HOI CHU NGHIA VIET NAM 

Doc lap - Ty do - Hanh phuc
BQ GlAO DUG VA DAO TAO
TRUONG DAI HOC VINH

Nghe An, ngay I hang

GIAY DE NGHI BO TRI XE 6 TO

nam 20

Kinh gui:
- Ban Giam hicu;
- Phong Hanh chinh Tong hop;
- Phong Ke hoach - Tai chinh.

Toi ten la:.....................................................................
Don vi cong tac:...........................................................
1. Kinh dd nghi Nha trirang bo tri xe 6 to de phuc vu:

2. So nguai di cong tac/khach phuc vu:
3. So ngay cong tac/so ngay phuc vu:...
4. Dia diem den cong tac/don khach:....
5. Lo trinh:............................................

V..... /..... den......./..... /ngay, tu

NGUO’I DE NGHIHIEU TRUONG

GS.TS Nguyen Huy Bang

PHONG HANH CHINH TONG HOP
Nhan de nghi nay vao....gib......., ngay...........
(1) De nghi Nha trubng bo tri xe cua Truong:
Bien so xe:
(2) De nghi Nha trubng cho thue xe va thanh toan theo 
quy djnh.
Loai xe: .........................................................................

Ten lai xe:

Nghe An, ngay I hang nam 20
TRUONG PHONG



BM.GDD.004/2021
CONG HOA XA HOI CHU NGHIA VIET NAM 

Doc lap - Ty do - Hanh phiic
BO GIAO DUC VA DAO TAO
TRUONG DAI HOC VINH

PHIEU DIED CHINH KE HOACH CONG TAC

Cong tac tai:........

Theo yen cau cua: 
Noi dung cong tac:

So nguoi cung di:........................
So ngay di cong tac dirge duyet la:

Tic ngay......  thang....... nam 202 ....

Ly do dieu chinh:

ngay.

den ngay thang nam 202 ...

Thoi gian 
gia hanSo hieu GDD Ghi chuHo va tenSTT

1
2
3

NGUOI DE NGHIBAN GlAM HIEU PHE DUYET



BM.GDD.005/2021
TRUONG DAI HOC YTNH

PHONG K± HOACH TAI CHINH

BANG THANH TO AN TIEN CONG TAG PHI

KPkhac 
(LP Hoi 
thao...)

SS Hai dau ga; 
02 dau san 

bay

Tien tto. 
phong nghi 

khoan

Tau He. may 
bay. «£n di 

du'd’ng khoan

Phu cap k/uTir ngay. den 
ngay_

N6i dung 
cong(ac

So CL Nsi den cong (acHo »a ten ngay Tong tiin nhinTT Tai khoanixrn wi Ky nhan(iu
LT

1

2

3

4

5

6

Cong: 0 0 0 0 0 0
Mirdi mot trieu, hai tram bay miroi mot ugh in (totig./.Bang chir:

Vim, ngay thong nam 2021
Ke loan thanh toanPhong KHTCDuvet chi



BM.ODD.006/2021
TRU'ONC DAI HOC \TNH 

PHONG Kt HOACH TAI CTHNH

BANG THANH TO AN TitN XANG dAU SU* DUNG CHO XZ
Tic nga)'....den ngdy.....

Chi so cong to1 So km thirc di. troog do: Thanli lienSo [it laog Auox tbanh loin tv
So lit 

da mua 
theo 

boa doll

Dinh mik
cho phef thanh loan 

ciia xe theo 
qui che CTNB 2012

Don gia 
qui doiSo tien 

da mua 
theo boa don

Tong
so tien duffc 
thanh toan

Nguon 
hoc phi 
khong 

chinh qui

Nguon 
hoc phi 
khong 

chinh qui

Dieu giaiIT Qii chiiDa Phuc\n 
coug viec 
Tnrong

deNguon 
ngan siich

Nguon 
ngan sach

Phuc \n cho 
TTGDTXLan naythanh loan 

lan tnro'c
thanh loan

1

lliili, ngay thing nam 2021 
Ke loan thanh loanDuvet chi TP.KHTC

\



CONG HOA XA HOI CHU NGHlA VIET NAM 
Doc lap - Ty do - Hanh phuc

B0 giAo duc vA dAo tao
TRUONG DAI HOC VINH

PHU LUC
Huong dan dang ky, phe duyet va thanh toan Giay di duong true tuyen

(Kem theo Cong van so: /DHV-CNTT ngayA $/9/2021 ciia 7ricd'ng Dai hoc Vinh)

I. DANG KY CONG LENH
Chuc nang nay dung cho CBVC dang ky cap Giay di duong.
Truy cap dia chi http://canbo.vinhuni.cdu.vn
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Bicoc 1: Chon chirc nang
Chon menu "Cong viec chung”, chon muc ‘"Quan ly cong Icnh '
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Hop bars c3ng l»c xel U»y#n smh 2021

Buac 2: Them mai Giay di dudng (cong lenh)
+ Them

de themNhan nut
Cm tiet giay di dirang

Cong lenh cap LTnh vuc

Cong vuTruong

Nol dung cong viec

Theo yeu can cua

HuyenBi cong tac !inh 
Thanh pho Ha Noi Huyen Ba V!

Eia chi

Gio PhiitTu ngay

a 00I7/09'202I 00

Ben ngay PhiitGio

D 0000IT/09/2021

I*Cap cho

S’Minh chung

Phuong lien di

Tu tuc
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Giai thichSTT Muc
Cong lenh cap Trirang, cap dan vi (dan vi cap 2)Cong lenh cap1
Thuoc llnh vuc di cong tacLInh vu'c2
Noi dung cong viecNoi dung cong viec3

Theo yen can Yen can cua ai4
Tinh di cong tac5 Tinh
Huyen di cong tac (nhdp chink xdc de thanh loan lien a,6 Huyen /mi tru)
Dia chi noi cong tac_______
Thoi gian bat dau di cong tac

Dja chi7
Tu ngay8

Thai gian di cong tac veDen ngay9
Cap nhat tat ca nhung nguoi di cong tac. Neu co lai xe 
trudng di cung khong can cap nhat, he thong se tir dong 
phat sinh cong lenh cho lai xe.
Tai mirth chung cong van, giay mdi... de xem xet phe 
duyet________________________________________
Chon phuong tien di phii hop vai quy dinh va noi dung 
cong viec. Neu chon Xe trudng phai cap nhat them Lo 
trinh, Dia diem don. 

Cap cho10

Minh chung11

Phuong tien di12

: BLi/utei , cu the:Nhap day du va chinh xac cac thong tin yeu cau roi nhan nut

Bu’&c 3: Xem chi tiet cong lenh va gui phe duyet 
- Chon noi dung cong lenh (nhu hinh dudi)____
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Hop hhai nam hoc

- Chi tiet cong lenh dugc hien thi:
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Gil-1 duye: de gui
duvet. Sau khi gui, nhung ngudi lien quan se nhan dugc thong bao qua dien thoai di 
dong va email do Nha trudng cung cap. Trong tnrfrng hop cong lenh chua gui, ngudi 
duyet chua xem co thd sua dugc ngi dung cong lenh.

II. NHAN VA IN CONG LENH
Sau khi cong lenh dugc Nha trudng phe duyet va ky so, nhung ngudi cd ten 

trong danh sach cong lenh se nhan dugc thong bao qua dien thoai di dong va email do 
Nha trudng cung cap.

De in cong lenh dugc ky duyet, su dung chuc nang “Quan ly cong lenh" tren 
Cong thong tin can bo hoac tren U’ng dung di dong Cong thong tin can bo de xem va 
tai cong lenh ve.

- Kiem tra thong tin cong lenh, neu thong tin da chinh nhan nut

C A thong l>io nvil i tanbauinhuni.c<lii.»nAI«iiy-t>40

Q CONG THONG TIN C4N BOitVinlin
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Kithmyeiliin
Chu.1t.3ni.1h «5«nfl lAr.ihAns

^ TiacuutnooBln

0 X^tuyoitncBi

HjlWno

yirOOUji

Cac buoc thuc hien:

Buac 1: Chgn chuc nang
Chgn menu “Cong vice chung”, chgn muc “Quan ly cong lenh" 

Buac 2: Chgn muc “CUA TOI” va chgn Igc “Da phe duyet"

<* * @ •G A M-org ljj-5 mat ; canbo.vmhum.edu.vn'iBorig-ajo;<juji'-i)>-')iiy-J:-!)nong
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r /\a / •’’•••aBuoc 3: Chon cong lenh tir danh sach, se hien thi chi tiet

^ Trang chO c3- Th6ng bao Qu^n 1/ giay di/syng

< Quay l.ji
Yen can bo tri xe

Vinh • Hi NoiLq trinh 
S6 ng j-oi 
Dia diem Jon 
Ng^oi lai 
Bien so xe 
Y ki4n

Ngj, •»« « i ' h c*-
2

GlAY Dl DUONG DHV

Le Thanh Trung 
37M00097

Dong y bO !ri *e Huong

Tranfl tns Pi

Cap Cong vuTruong

Noi dung cong iac Hop tnfin khal nSm hoc nidi 
Theo ytiu cau cua Hieu trudng 
Oi cong !ac !ai 
Tu ngay 
Cap cho

l.Vnh vuc

Bd giao due va .lao lao Qudn Hai Ba Trung. Thanh pho Ha Noi 
Den ngay 00 00 70109/202100 00 19'09.'2021

NGUYEN THANH VINH PnongQioiM © 
l£ VAN TAn Trung lain Cong ngde liong tin & 

THANH TRUNG Phong Hanh in \Tong hop G 
BUI TUAN AN Ban ouan ly eo li II

Phuong lien di Xe Uudng

Tai lieu kem Iheo

Ykidn

A Nguyen Huy Bang f 20.SC-O’i

Thu demo

- Chon bilu tirong may in - tirong ung voi ngudi dirge cap tir danh sach (moi 
ngirdi se dugc cap 1 cong lenh co so khac nhau).

Mau so CI6-HD
I Han hAlah Ihcn I Hung lu mV 

1U7-HH7- IT-UH ngay 
10-10/2017 aia liti lai climlil

BO GIAO DUC VA DAO TAO CONG H()A XAIIOI CIIU NGlllA VI£ l NAM
D^c lap - Tu’ do - llanh phiicI RUONG DAI HOC VINH

So: 2021-0047/GDD-DHV

GIAY Dl DUONG

- Cong lenh tai ve da dugc ky s6 va dugc dong dau dien tu (noi dung khong the

- M6i cong lenh dugc cdp 1 ma QR duy nhdt de tra cuu va truy xuat nguon goc 
(dung chuc nang chup anh hoac quet ma QR de tra cuu). Neu nhan dien ma QR dung 
se nhay toi trang http://canbo.vinhuni.edu.vn/thong-bao/cong-lenh/

HIEU TRUONG
(Da phe duyet)

thay doi).

Tai day ta co thd kiem tra chi tiet thong tin cong lenh, nhu: so cong lenh, anh, 
thong tin ngudi dugc cdp, file cong lenh dugc ky so dinh kem.

http://canbo.vinhuni.edu.vn/thong-bao/cong-lenh/

